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Job Description
This form summarises the purpose of the job and lists its key tasks.  It is not a definite list of all the tasks to be undertaken as those can be varied from time to time at the discretion of the School, in consultation with the postholder.

SALARY:
NJC GRADE 2, Spinal Column Points 2 – 3


Term time only


£17,711 - £18,065


(£5,965 – £6,084 pro rata for term time only)

HOURS:
Term Time Only – 15 hours per week


12.00 noon to 3.00 pm daily

LOCATION: 

Worthing High School


South Farm Road



Worthing


West Sussex BN14 7AR



Headteacher: Pan Panayiotou
	Job Title : Housekeeper

	SCH203

	Accountability : Responsible to Community and Facilities Manager


	Job Summary:
· To provide housekeeping services to the staff room, student dining area, reception and main corridor.
· To assist with clearing away in the Millennium Hall and to support the facilities team during the school lunch break.
The post is matched to WSCC SCH203 – Grade 2


	Person Specification

Personal Characteristics
Good interpersonal skills

Proactive and helpful attitude towards staff and students
Other Information/Requirements
· Must be suitable to work with children, established by means of an Enhanced Disclosure and Barring Service check.


	Main Responsibilities:

	· Clean and tidy the kitchen in the staff room after the morning and lunch break periods, so it is clean and ready for use by staff.

· Load and unload the dishwasher.

· Dust, vacuum and tidy the reception area and main corridor.

· Undertake cleaning of allocated areas in line with specified standards and as directed.

· Operate/use domestic and industrial cleaning equipment and materials, following appropriate training.

· Store allocated equipment and materials safely and securely.

· Perform duties in line with health and safety regulations (COSHH) and take action where hazards are identified and report serious hazards to line manager immediately.

· Collect and dispose of general household waste.

· Refill and replace items such as paper towels, tea-towels, etc.

· Undertake specialised cleaning during school closures or other designated periods by agreement.

· Water the flower containers outside the school entrance all year round.

Other Duties:

· Assist in the set up and clear away of tables in the Millennium Hall for the student lunch period.

· Support the facilities team with general duties.


	Flexibility:
To deliver services effectively, a degree of flexibility is needed and the post holder may be required to perform work not specifically referred to above.




Please note, because of the nature of this job, if you are successful in your application you will be subject to a criminal record check from the Disclosure and Barring Service before the appointment is confirmed.  This will be done by means of applying for an “Enhanced Disclosure”.  Disclosures include details of cautions, reprimands or final warnings as well as convictions, spent or unspent.

Worthing High School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
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