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Job Description
Worthing High School

Always Pursue Excellence


POST: ASSISTANT HEADTEACHER

What is the purpose of the job?

To be accountable for the assigned Core area, seeking excellence at all times

What do you have to achieve?

· Create an ethos within the school in accordance with our school motto: “Always Pursue Excellence”.
· Maximise the achievement of all students by being accountable for the designated core area and all of its components.  
· Leadership of a team of staff by providing vision and direction.
· Impeccable student behaviour across the school and, in particular the linked community, which allows for quality learning.
· A visible presence to the staff and the students.
· Ensure all line-managed staff within the designated area of accountability are performing their roles to their maximum capability.
What are the job particulars?

· Salary range L14-L18 on the Leadership Spine.

· Accountable to the Headteacher.

· Specific responsibility for core areas in the school which could include: Student Leadership, Rewards, Enrichment, Student/Parental Engagement and Standards, Teaching and Learning, Quality of Education etc.

· The activities outlined in this job description are in addition to those covered by the latest School Teachers’ Pay and Conditions Document.  It may be modified by the Headteacher, with your agreement, to reflect or anticipate changes in the job, commensurate with the salary and job title.

What do you have to do?

Shaping the Future

Ability to:

· think strategically

· inspire, challenge, motivate and empower others

· model the values and vision of the school (actively promote ethos)

Commitment to:

· collaborative school vision of excellence and equity (high standards/expectations for all students and staff)

· helping to set and achieve challenging and ambitious targets for both staff and students

Knowledge:

· awareness of local, national and global trends

· helping to build, communicate and implement a shared vision

· contribution to strategic planning process

· awareness of new technologies, their use and impact

· helping to lead change with particular emphasis on the designated area of responsibility

· creative and innovative skills

Core Responsibility: 

Ability to:

· demonstrate personal enthusiasm for learning process

· demonstrate the principles and practice of effective performance by both staff and students

· challenge poor performance

· develop relevant strategies for improved performance

Commitment to:

· raising standards for all in pursuit of excellence

· the entitlement of all students to effective teaching and learning

· outstanding performance from the core area of responsibility

Knowledge:

· strategies for raising achievement and achieving excellence

· use of new and emerging technologies to support teaching and learning and school operation

· inclusion strategies

· impact of behaviour/attendance on learning and educational progress

· assessment/reporting

· models of teaching and learning (including organisation and learning styles)

· principles of effective teaching and learning (lesson observation)

· line management responsibilities (performance management)

· school self-evaluation (monitoring and evaluation)

· strategies for developing effective teachers

Developing Self and Working with Others

Ability to:

· foster an open, equitable culture and manage conflict

· develop, empower and sustain individuals and teams

· collaborate and network within and beyond the school

· give and receive effective feedback and act to improve personal performance

Commitment to:

· effective working relationships

· shared leadership

· effective team working

· effective performance management (ensuring that team leaders are properly accountable for the performance of their team members)

· CPD for self and others

· training role

· participation in staff selection

Knowledge:

· awareness of significance of interpersonal relationships and models of CPD

· strategies to promote individual and team development

· the inter-connection between managing performance, CPD and sustained school improvement

Managing the Community 

Ability to:

· establish and sustain appropriate structures and systems

· manage teams effectively and efficiently on a daily basis

· delegate

· prioritise, plan and organise self and others

· making high quality judgements and decisions

· think creatively to anticipate and solve problems

Commitment to:

· distributed leadership and management

· contribution to school policies

· strengthening the school’s organisational capacity

· development of a safe, secure and health environment
Knowledge:
· models of organisations and principles of organisational development

· principles and models of self-evaluation

· principles and strategies of school improvement

· earned autonomy

· implementation of change

· policy creation

· informed decision-making

· performance management

· strategic financial planning
Security Accountability

Ability to:

· engage teams in systematic and rigorous self-evaluation

· demonstrate political insight

· combine outcomes of regular team self-review with external evaluations to develop the team

Commitment to:

· principles and practice of school self-evaluation

Knowledge:
· statutory educational frameworks

· self-evaluation

· use of range of evidence/data to support, monitor, evaluate and improve performance

· principles and practice of quality assurance systems

Please note, because of the nature of this job, if you are successful in your application you will be subject to an enhanced Disclosure and Barring Service with barred list check.  This will be done by means of applying for a DBS certificate through the Disclosure and Barring Service.  Disclosures include details of cautions, reprimands or final warnings as well as convictions, spent or unspent.  Clearance will be obtained before employment commences.

Date: February 2020 (updated)

