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EYE Project Manager (Schools Eco Work)
TERM TIME ONLY excluding INSET Days
Max. 20 hours per week
Fixed term Contract until 31 December 2021 (with potential to extend subject to funding) - Secondment applications welcomed

NJC Grade 6
Salary £20,903 - £22,183 SCP 9-12
(£9,604 to £10,192 pro rata) 
We are seeking an outstanding individual to fill the post of EYE Project Manager, starting as soon as possible. E.Y.E. stands for Eco, Young and Engaged. It is a project which currently supports schools across Worthing & Adur to promote and deliver their Eco/Sustainability agendas but is expanding to support schools across West Sussex.  The postholder will be home based with access to office facilities at a local Worthing area school.
Our Project Manager will organise Eco summits for clusters of schools across West Sussex, arrange networking meetings for school Eco leads, organise training sessions and workshops for school staff, issue a regular newsletter to member schools and manage the project website and twitter.

If you are enthusiastic about ECO matters and have experience of promoting an ECO agenda in an educational setting plus have project management, administration and data management experience we would love to hear from you. Ideally you will have experience of organising large conference events and be confident communicating with a variety of organisations and individuals.
If you feel you have the necessary skills for this position and would like an application pack, please visit Worthing High School website or contact: 
Karen Hayler Treasurer EYE Project, c/o Worthing High School, South Farm Road, Worthing, BN14 7AR Telephone: (01903) 229275
E-mail vacancies@worthinghigh.net 
Closing date for applications is 5.00 pm on Monday 2 November 2020.
Interviews will be held on Friday 6 November 2020 at Worthing High School – ZOOM interview option will be available for candidates who would prefer not to attend face to face. 
 EYE PROJECT OFFICER

JOB DESCRIPTION

JOB TITLE:


EYE PROJECT MANAGER
LINE MANAGES: 

PART TIME PROJECT OFFICER 20 HOURS PW
REPORTING TO BUSINESS DEVELOPMENT MANAGER WORTHING HIGH SCHOOL

DAY 2 DAY AND THE EYE COMMITTEE

JOB PURPOSE:





E.Y.E. stands for Eco, Young and Engaged. It is a project which currently supports schools across Worthing & Adur to promote and deliver their Eco/Sustainability agendas but is expanding to support schools across West Sussex. The Project Officer will organise Eco summits for clusters of schools across West Sussex, arrange networking meetings for school Eco leads, organise training sessions and workshops for school staff, issue a regular newsletter to member schools and manage the project website and twitter.

The postholder must be enthusiastic about ECO matters and have experience of promoting an ECO agenda in an educational setting plus have project management, administration and data management experience. The postholder will have experience of organising large conference events and be confident communicating with a variety of organisations and individuals.

MAIN DUTIES

1. Organise the annual Worthing & Adur ECO Summit for approx. 300 students from KS2+ during summer term.
2. Organise the annual Gatwick Area ECO Summit for approx. 300 students from KS2+ during autumn term.

3. Establish a programme of 2 additional annual ECO summits across West Sussex including Littlehampton and Chichester.

4. Maintain the membership details of member schools and ensure they are effectively communicated with at least once a month with an EYE newsletter.

5. Seek and secure additional funding for the project for the next 12 months (from January 2021).

6. Keep up to date with ECO matters that are relevant in a school setting such as ECO awards including Green Flag, recycling opportunities, energy saving ideas, curriculum support materials etc.

7. Organise termly networking meetings for member and non-member school ECO leads which will take place outside of school hours.

8. Organise a programme of professional development opportunities for ECO staff (teachers and support staff): at least 1 per term. These can be attended by member schools FREE and for a small fee by non-member schools.

9. Keep the EYE website up-to-date with current information.

10. Promote the project using the project @eyeproject Twitter account.

11. Provide monthly progress reports for the Committee and any funding partners.
12. Other duties as agreed with the Line Manager to assist with the delivery of the EYE project.

This job description sets out the duties of the post at the time it was drawn up.  Such duties may vary from time to time without changing the general character of the duties or level of responsibility entailed.  Such variations are a common occurrence and cannot of themselves justify a reconsideration of the grading of the post.
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